PowerTeaCher Elementary Report Card Entry

Launching Gradebook
1. The PowerTeacher Gradebook is available by choosing Gradebook in the Navigation menu.
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Fersonalize
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2. Click the Launch PowerTeacher Gradebook button at the bottom of the screen.

Launch PowerTeacher Gradebook

3. Choose “Open”...

Do you want to open or save this file?

@ Mame: launchGradeBook. jnlp

Type: IMNLP File

From: edc-pstrain.edcentre.ddsb.ads

Open ] [ Save ] [ Cancel

Selecting Classes
1. Classes are listed and can be selected at the top left of Classes "

the Gradebook window.
Current Classes (12/13) w

L) Am-Pr(A) Homeroom Gr. 02

L) AM-PM{A) Homeroom Gr. 03

W Lar(a) Language Gr. 02

E] LAMEAY Language Gr, 03

L) FrE(A) French Gr. 02

L) FRE(A) French Gr. 03

L) maT(a) Mathematics Gr. 02

L) maT(a) Mathematics Gr. 03

E] SCIAY Science and Technology Gr, 03
E] SCIEAY Science and Technology Gr, 02
L) PHY(&) Physical Education Gr, 03




2. Report card entry is accessed by choosing Final Grades mode

Classes

P16(A) Optional Gr, 06

__]] P15{A) Mative Language Gr. 05 Y1 Scoreshest | Assignments  Student Info  Grade Setup  Class Content Reports
__]] Pa(a) Dance Gr, 06 Wl Reporting Term: |p1 W | IMode: | Assignments | Final Grades Student View
__]] Paia) Health Education Gr. 07 ‘.’1| |

3. Be sure to select the correct reporting period in the drop down menu. R1 for February report

cards, R2 for June.
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4. The grade entry area will display as follows
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Tip: double clicking on a heading label will display a panel at the bottom of the screen that
includes details about the column.

/ Double click heading
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To reveal details

REPORT CARD
Conversion Sc...

LTR
Learning
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Conversion ...

LTR

Name: Language Comments - Comment  Comment Type: Marrative
Standard ID: E1-6.LAN.RPT.ALL.C Mas Characters: 1100
Reporting Term: R1

Description:  Comment for 'Language Comments’




Entering Values

To enter values, right click on a cell, choose “Grades”, and then select the appropriate grade.

e Depending on the type of value required for each column the choices under “Grades”

will vary.
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IEP and ESL Indicator: E, I, Eandl
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NA Indicator

The “NA” indicator can appear in two different locations

depending on the subject. For example, math has the
“NA” indicator included in the E, |, Eandl list for each
strand, French however has a dedicated column for
entering the “NA” indicator.

Note: Do not enter “NA” for all math students that do not

have an IEP or ESL indicator.

Entering Comments

Measurement
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1. Comment fields are indicated with a “c” in the bottom right of the heading label.
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2. Right click in a comment cell and choose Show Comment Inspector.
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3. The comment bank is displayed. Select a comment and click “Insert Selected” to add the
comment to the box below.

4. The list of available comments can be shortened by entering appropriate search terms in the
“Find” box. In the example below the terms MAT-Grade 2-L3 were entered to display the list of
comments.

5. Comments can be modified or entered by typing directly in the comment box.

6. Once the comment box is complete, click “Close”.

V. Standard Comment

Student: Alshot, John a v
Final Grade Item: Mathematics Comments - Comment 4«

Reporting Term: R1

s N
" Narrative Comment

Show Comments: | Districk Comment Bank, Find: |M.¢\T-Grade z-L3

Code A Comment Cateqgory Type Favarites
MAT4192332 - demonstrates considerable ability to read, repr... MAT-Grade 2-L3 Disk, ~
MAT41923335 - demonstrates considerable understanding of m... MAT-Grade 2-L3 Disk. =
MAT4192334 - with considerable effectiveness, estimates, me... MAT-Grade 2-L3 Disk.

MAT4192335 - demonstrates considerable ability to compare, ... MAT-Grade 2-L3 Disk.

MAT4192336 - identifies bwo-dimensional shapes and three-di... MAT-Grade 2-L3 Disk. -

Separate Using Insert Selected
pe =g

Comment (Edit Comment Preferences to add Smart Text):

John has demonstrated a thorough understanding of measurement of length, mass, and volume,

Approximately 1010 characters left

o

Saving
1. The Save button is at the bottom right of the screen. Be sure to save often to ensure
that all entries are recorded.

Save




Homeroom Learning Skills
1. Homeroom learning skills are entered by choosing the Homeroom class from the list of
classes at the top left.

Classes

Current Classes (12/13)

| | AM-PM{A) Homeroom G, 02

| AM-PM{AY Homeroom Gr. 03
ﬁ] LAMN(A) Language Gr, 02
]ﬁ] Lam(a) Language ar, 03

)| FRE(A) French Gr. 0z

| FRE(A) French Gr. 03

)| maT(a) Mathematics Gr. 02

)| MaT(8) Mathematics Gr. 03 .
ﬁ] SCI(A) Science and Technology G, 03
ﬁ] SCIiA) Science and Technology Gr, 02

2. Learning skills codes are entered by right clicking on a cell and choosing the correct
letter from the grades menu.
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3. Homeroom learning skills comments are entered by right
clicking on a cell, and choosing “Show Comment Inspector”.
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4. Statements are entered in the “Comment” box, then click “Close”

B/

Comment (Edit Comment Preferences to add Smark Text):

Sam demonstrates a considerable interest in his learning, He is well organized and embraces challenges, He is still
working on teamwork skills and is encouraged to seek out opportunities to demonstrate leadership in class,

Approximately 1477 characters left
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Wildcards
The following wildcards are available in PowerTeacher and can be added to comments:
<First name>
<Last name>
<Preferred name>
<he/she>
<his/her>
<him/her>
<He/She>
<His/Her>
As an example: With considerable effectiveness, <First name> assesses ways in which
animals have an impact on society and the environment, and ways in which humans have
an impact upon animals and the places where they live. This is demonstrated by <his/her>
work on the Endangered Species assignment.

Checking Report Cards as Complete

1. Once report card data entry is complete for any subject click the “In Progress” button.

R1 In Progress

2. Place a check in the “Final Grades Complete” box.

R1 Final Grades Completion Status

Final Grades Camplete:

3. The “In Progress” box will display as follow.

R1 Grades Complete ' |




